
  EMPLOYMENT OPPORTUNITY 
  
Job Title:  Licensed Practical Nurse  
Department:  Corrections Division – Medical Facility  
Reports To:  Medical Director and Nursing Supervisor  
FLSA Status:  Non-exempt  
Salary Range: DOE 
  
Summary:   Provides prescribed medical treatment services to ill, injured, convalescent, and disabled inmates within the corrections facility by 
performing the following duties.  
  
Essential Duties and Responsibilities include the following. Other duties may be assigned.  
  
Interviews inmate patient to determine medical problem/condition and documents in chart for physician.  
  
Obtains and records inmate patient's vital signs and weight.  
  
Assists physician with patient examination as needed.  
  
Reviews physician's orders, lab requests, or follow-up needs with patient.  
  
Documents services performed.  
  
Dresses wounds as needed.  
  
Applies compresses, ice bags, and hot water bottles.  
  
Observes patients and reports adverse reactions to medication or treatment to medical personnel in charge.  
  
Administers specified medication, orally or by subcutaneous or intermuscular injection, and notes time and amount on patients' charts.  
  
Assembles and uses such equipment as catheters, tracheotomy tubes, and oxygen suppliers.  
  
Collects samples, such as urine, blood, and sputum, from patients for testing and performs routine laboratory tests on samples.  
  
Sterilizes equipment and supplies.  
  
Prepares or examines food trays for prescribed diet and feeds patients.  
  
Records food and fluid intake and output.  
  
Maintains supplies, including stocking and ordering new supplies and disposing of expired or damaged supplies.  
  
Follows up on lab results, including the scheduling of any additional tests.  
  
Supervisory Responsibilities:  This job has no supervisory responsibilities.    
  
Qualifications: To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements 
listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions.  
  
Education and/or Experience:  Completion of an accredited Training Program.  High school diploma or general education degree (GED).  
  
Language Skills:  Ability to write routine reports and correspondence.  Ability to speak effectively before groups of employees of organization.  
  
Mathematical Skills:  Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and 
decimals.    
  
Reasoning Ability:  Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram form.    
  
Certificates, Licenses, Registrations:  Active Louisiana State Board of Nursing Certification.  Valid Louisiana Motor Vehicle Operator's 
License; proof of residency of St. Tammany Parish (voter registration card); birth certificate (minimum age of 18 years); and Social Security 
Card.  
  
Physical Demands : The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions.  
  
While performing the duties of this job, the employee is frequently required to stand; walk; use hands to finger, handle, or feel and reach with 
hands and arms. The employee is occasionally required to sit. The employee must occasionally lift and/or move up to 10 pounds. Specific 
vision abilities required by this job include close vision.  
  
Work Environment : The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions.  
  
The noise level in the work environment is usually moderate.  
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