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Job Description 

 

Job Title:  Food Service Technician - Civilian 

Department:  Corrections 

Reports To:  Kitchen Supervisor  

FLSA Status:  Non-exempt 

Prepared Date:  6/13/12 

Salary Range: $27,504 - $34,349 

 

Summary:  Supervises inmates engaged in serving food at correctional facility, and in maintaining 

cleanliness of food service areas and equipment by performing the following duties. 

 

Essential Duties and Responsibilities: include the following. Other duties may be assigned. 

 

Instruct inmates in performance of duties. 

 

Assigns and coordinates work of inmates to promote efficiency of operations. 

 

Supervises serving of meals. 

 

Inspects kitchen and dining areas and kitchen utensils and equipment to ensure sanitary standards are met. 

 

Keeps a record such as amount and cost of meals served. 

 

Requisitions and inspects food, supplies, and equipment to maintain stock levels and ensure standards of 

quality are met. 

 

Directs preparation of foods and beverages. 

 

Ensures all knives, meat cleavers, and any other sharp utensils are counted, logged and secured on a daily 

basis.  

 

Ensures that enough food is prepared to feed the entire jail. 

 

Ensures that all food is served at the correct temperature as prescribed by the Department of Health and 

Hospitals. 

 

Maintains the proper storage of products and supplies. 

 

Ensures that food is served at the correct intervals as prescribed by the basic jail guidelines. 

 

Conducts daily checks of the kitchen equipment, i.e. freezers, coolers, ovens to ensure proper working 

order.  

 

Supervisory Responsibilities: This job has no supervisory responsibilities.  

 

Qualifications: To perform this job successfully, an individual must be able to perform each essential 

duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability 

required. Reasonable accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 



 

 

Education and/or Experience: High school diploma or general education degree (GED).   Three to six 

months of food service experience.    

 

Language Skills: Ability to read and comprehend simple instructions, short correspondence, and memos.  

Ability to effectively present information with one-on-one and small group situations to inmate workers 

and other employees of the organization. 

 

Mathematical Skills: Ability to add, subtract, multiply, and divide in all units of measure. 

  

Reasoning Ability: Ability to apply common sense understanding to carry out instructions furnished in 

oral or written form.  

 

Certificates, Licenses, Registrations: Must be able to be Serve Safe Certified.  Valid Louisiana Motor 

Vehicle Operator's License; proof of residency of St. Tammany Parish (voter registration card); birth 

certificate (minimum age of 18 years); and Social Security Card.   

 

Physical Demands: The physical demands described here are representatives of those that must be met 

by an employee to successfully perform the essential functions of this job. Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands 

to finger, handle, or feel; reach with hands and arms; stoop, kneel, talk or hear and taste or smell. 

 

Work Environment: The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job. Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

 The noise level in the work environment is usually moderate. 

 

 

EOE - M/F/D/V 


